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Church Volunteer Roles as at January 2025 – this list is not exhaustive and will be updated as and when required 

Grounds 

• Help look after and care for the Church grounds including the area immediately in front of the Church doors, the borders around the 

perimeters of the church, the forecourt, borders of plants, trees, shrubs in the car park forecourt, car park itself, area behind the 

presbytery, patio and garden. 

• Sweep and collect leaves, conkers etc 

• Pull up weeds. 

• Care for shrubs in pots and flower beds, plant bulbs, in summer keep them watered 

• Litter pick   

• Keep bin area tidy 

• Report any fly tipped items to the parish office 

• Mow the grass 

Finance 

• Count the weekend collections on weekly basis 

• Fill in paying in book 

• Prepare weekly cash sheet, photocopy 

• Prepare cash bag for collection and deposit 

• Assist with banking money 

• Assist with fundraising campaigns 

Cleaning 

• Cleaning inside the porch, Church, corridors, office 

• Clean glass/windows 

• Dust, polish, sweep, hoover carpets, empty litter bin 

• Periodic tasks such as carpet cleaning, clean oven and fridge 
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DIY 

• We need people who are skilled in carpentry, plumbing, painting and decorating, electrical work, and general maintenance 

• Labouring 

Votive candles 

• Empty used candles and empty bin 

• Change foil regularly 

• Top up candles for use 

 

Hospitality 

• Assist at monthly coffee mornings for Orphanage Congo 

• Set up tables in advance 

• Let parishioners know about refreshments when they leave after 9 and 11am masses 

• Take donations box around in case people did not see it 

• Welcome parishioners when they come into the hall 

• Help seat people if required 

• Clear away dishes, cups etc 

• Put tables and chairs away 

• Help in kitchen to wash up and tidy up 

• Fold up tablecloths afterwards, take cloths and/or tea towels home to wash 

• Sweep floor, empty bin if necessary 

• Let other people know about the coffee mornings 

• Help at periodic social events such as the Christmas celebration as above plus helping to set up tables and chairs, putting up decorations, 

assist with making refreshments, help with raffle etc. 


